 Working to implement the Welsh Labour Organisational strategy, including strategies for the promotion of membership recruitment, campaigning activity, media communications and the selection of candidates.
 Co-ordinating the work of AMs/MPs/MEPs/ and representatives of the Welsh Local Authorities to maximise support for Labour's policy programme.
 Under the political leadership of the Welsh Labour Leader and working with all other stakeholders to ensure the effective promotion of, and campaigning for the Welsh Labour Government and Labour's Shadow Cabinet in Wales.
 Maintaining relationships with Leaders of Labour Groups in Local
Authorities in Wales to ensure the effective promotion of and campaigning for Welsh Labour policies in local government.
 The co-ordination and production of all Welsh policy documents, manifestos and research briefings, ensuring they promote Welsh Labour's policy programme in government in Wales and as the official Opposition in Westminster.
 Co-ordination of effective communications between Welsh Labour and elected representatives and individual members.
 Day-to-day management of all Labour Party staff in Wales.
 Act where appropriate, as Media Spokesperson on organisational matters for Welsh Labour.
 Financial management including drawing up maintaining and controlling budgets.
 Developing and maintaining a fundraising facility to ensure a fighting fund for all elections and office infrastructure and activities.  Substantive staff and volunteer management experience.
 Experience of settling and monitoring effective targets.
 Experience of devising, profiling and monitoring budgets.
 Experience of working with a wide range of people, including politicians, local parties, affiliated organisations and external agencies.
 Experience of dealing with the media.
Skills
 Ability to communicate at all levels including an ability to give excellent written and oral presentations.
 Ability to provide leadership.
 Ability to work in a team framework and to motivate staff and volunteers.
 Ability to work in a fast-paced environment.
